
CLICK HERE AND FOLLOW INSTRUCTIONS BELOW: 
 

Once you click on the link above it brings you to this page, click on Sign up and create an account : 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://recordhub.cottsystems.com/EastGranbyCT/Portal/Account/Login?returnUrl=/EastGranbyCT/Portal/PropertyCheckNotification/Create/


Create your account: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ONCE YOU’VE CREATED YOUR ACCOUNT- LOG IN USING THE CREDENTIALS THAT YOU JUST CREATED AND YOU WILL BE BROUGHT 
TO THE FOLLOWING PAGE-  

LEAVE THE NOTIFICATION TYPE AS NAME 

ENTER ALL INFORMATION NEXT TO EACH RED ASTERICK 

TO ADD ADDITIONAL INFORMATION FOR OTHER PEOPLE IN THE HOUSEHOLD, CLICK ON SAVE AND ADD.  ONCE YOU’VE ADDED 
THE LAST PERSON IN THE HOUSEHOLD, CLICK SAVE AND CLOSE 

IF YOU ONLY ENTER ONE PERSON’S INFORMATION, CLICK SAVE AND CLOSE 

 


